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IIpaBujia oOMeHa 1eJIOBLIMH M0JA PKANMHz==

B MYHHIIUNIAJIbHOM 0011e00pa30BaTEeIbHOM YYPeXKACHHH
«Cpennsisi 06meo6pa3zoBareibHast mKoJaa Ne 20»

1. O01Ire noI0XKEeHUS

<

R

1.1. IlpaBuna oOmeHa JeTOBBIME  [IOfApPKaMd ¥ 3HAKAMH  JIeJIOBOTO
rocrenpurMmctea B MOY «COII Ne 20» (manee —IIpaBuia) pa3paboTaHbl B
coorBeTcTBMH ¢ nonoxeHwsmMu Konctutynum  Poccuiickoit  @Denepanuy,
DenepanpHoro  3akoHa 0T 25.12.2008.  Ne 273-®3 O npOTHBOAEHUCTBUM
KOPPYIIIUW» U MPHUHATHIMA B COOTBETCTBUY C HUMU HMHBIMU 3aKOHOJATEILHEIMY U
JIOKANbHBIMM aKTAMH.

1.2. IIpaBuna onpenessifoT equHble A Bcex paborHukoB MOY «COII Ne
20» (mamee — YupexaeHue) TpeOOBaHHS K JApPCHUIO W IPUHSTHIO JEIOBBIX
IIOJapKOB. '

1.3. Yupexxnenvue MOANEPKUBAET KOPIOPATUBHYIO KYJBTYpPYy, B KOTOPOH’
JICJIOBEIE TIOJIAapKH, KOPIIOPAaTHBHOE TOCTENPUMMCTBO U IIPEACTABUTENILCKUE
MEPOTIPUSATUS PACcCMATPUBAIOTCS TOJBKO KaK HMHCTPYMEHT JIJIsl YCTaHOBIICHHS
U TIOAJEPIKaHMs ~JEIOBBIX OTHOIICHWA ¢ Kak IPOSBICHUE OONIEIPUHATON
BEXXJIMBOCTH B XOJI€ ACSATEIHHOCTH Y UPEKIECHUS.

1.4. VupexxneHue HCXOAUT U3 TOrO, YTO JOJIOBPEMEHHBIE [EJIOBBIE
OTHOIIEHHS OCHOBBIBAIOTCS Ha JOBEPHH U B3aUMHOM yBakeHHH. OTHOIICHHUS, IIPU
KOTOPBIX HapyIlIaeTcsi 3aKOH M IMPUHLUIIBI J1€JI0BOM 3THKH, BPEAST peIyTaluu
VupexaeHus ¥ 9YeCTHOMY HMEHH ero paOOTHHKOB, M HE MOIyT 00eCHeduTh
YCTOWYUBOE JOJITOBPEMEHHOE pa3BUTHE YUpeIeHHs. Takoro poja OTHOIICHHUS
HE MOT'YT OBITh IIPUEMJIEMBI B IIPAKTUKE PaOOTHl YUpeKIeHUS.

1.5. Jleticteue  IlpaBunm  pacmpocTpaHsieTcss Ha  BceX  paOOTHHKOB
VupexIeHus, BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAEMOM JTOJKHOCTH.

1.6. JTaaublie [IpaBmiia npeciaenyeT ciaeqyromue Heiu:

- obecnieyeHre eAUHOOOPA3HOTO IIOHMMAaHUS pPOJM M MeCcTa JAeJIOBBIX
MIOJIapKOB, JI€IOBOIO TOCTEIPHUMCTBA, IPEACTABUTEIBCKUX ~MEPONPHUITUN B
JIETIOBOM IIpaKkTUKe YUpeKICHHUS;

- OCYIIECTBIICHUE YIIPABICHUYECKOM MW  XO3SHUCTBEHHOM €S TEIBbHOCTH
VYupexxaeHus: UCKIIOYUTENFHO Ha OCHOBE HaJJIeXallluX HOPM U IPaBUI JI€JI0BOIO
MOBEACHUS, 0a3UPYyIOUIMXCS Ha MPHUHIMIAX KadyecTBa IPEAOCTaBJICHUS YCIYT,
3alIUTHl KOHKYPEHIIUH, HEOIyIIeHNUs KOH(MINKTa HHTEPECOB;



- OIpeelleHHe €IUHBIX IS BCeX pPaOOTHUKOB YUpexaeHus TpeOoBaHHN
K JapEeHUI0O W TMPUHITHIO JEJOBBIX IIOAApPKOB, K OpraHu3alud U Yy4acTHIO
B IIPEICTaBUTENBCKAX MEPOIPUATHUAX;

- MUHAMH3HUPOBAaHUE PUCKOB, CBI3aHHBIX ¢ BOZMOXXHBIM 3JI0yIIOTpeOIeHIEM
B 00JIACTH TIOJapPKOB, MPEICTaBUTENBCKUX Mepomnpustuil. Hanbosee ceppe3HBIMU
U3 TAaKMX PHUCKOB  SBJISIOTCS  ONACHOCTh IIOAKyIAa H  B3JTOYHUYECTBO,
HECIIPaBEeJIMBOCTh I10 OTHOIIEHUIO K KOHTpareHTaM, IPOTEKIMOHU3M BHYTPH
Yypexnenus.

2 Tpe6OBaHI/IH, NpEeabABIIAEMBIC K JEJIOBBIM I10JapKaM
H 3HaKaM ACJI0BOI'0 roCTCIIpUMCTBA

2.1. PaGoTHMKH YYpeXIgHHUs MOTYT IOJy4Yarh [ENIOBbIE MOAApKU, 3HAKH
JIEIOBOTO FOCTENPUUMCTBA TONEKO  Ha OGUIMAIBHBIX MEPOIPUITHIX, IpU
YCIOBHHM, YTO OTO HE IPOTHBOPEUYUT TpPeOOBaHUSIM AaHTUKOPPYIIMOHHOI'O
3aKOHOJIATENbCTBA U HACTOSIIAM [IpaBunam.

2.2.1logapkn  ©  yciuyrd, IpUHUMAeMble MM  IPEIOCTABIAEMBIE
Y4pexneHueM, MePeNarTcs U NPUHAMAIOTCA TOJIBLKO OT UMEHH YUPEXICHUS B
1[€JIOM, a He KaK IT0apoK WM Iepeiada ero OT OTACIBHOro pabOTHHKA.

2.3. JlenoBeIe TOJAPKH, KOTOPBIe paOOTHUKHU OT UMEHU YUpEXIEHUS MOTYT
nepefaBaTh APYTUM JIMIAM WA IOPUHUMATH OT IPYTHUX JIMI[ B CBSI3H CO CBOEH
TPYJIOBOM MAESTENBHOCTBIO, a TaKXe MPEeICTaBUTEIBCKUE PacXOAbl Ha [EI0BOE
rOCTENPUUMCTBO JOJHKHBI COOTBETCTBOBATH CIIECAYIOIIUM KPUTEPHSIM:

- OBITH MPSIMO CBS3aHBI C YCTaBHBIMH LEISIMU NESITEIBHOCTU Y UPEXKICHNUS,
au00 ¢ MaMSATHBIMM JaTaMu, OOMIessMH, OOIeHAIlMOHATBHBIMUA Ipa3gHUKAMH,
MHBIMH COOBITHSIMU,

- OBITh pa3yMHO OOOCHOBaHHBIMH, COpPa3MEPHBIMM M HE SBIATHCH
peaMeTaMH POCKOIIIH;

- HE TIPEACTAaBIISTh COOOM CKPBITOE BO3HATPAXKIECHHE 3a YCIYyTy, AEWCTBHE
wu 6e3eficTBYe, ITOITyCTUTEBCTBO HIIM IIOKPOBUTEIBCTBO, IPEIOCTABICHHE IIPaB
WM TPUHSITUE OIpPENeNIEHHBIX pelIeHrH, OO0 IOMBITKY OKa3aTh BIWSHUE Ha
IoJIy4arTeisi ¢ UHOM He3aKOHHOW WIJIM HEATUYHOU LIEJIBIO;

- He Cco3[IaBaTh [JI TIOJydaTeds o0s3aTelNbCcTBa, CBSI3aHHBIE C €ro
CIIy’)KeOHBIM TIOJIO)KCHHE WJIM KCIIOJHEHUEM  CIY>KEOHBIX  (JOJKHOCTHBIX)
00s13aHHOCTEN; -

-HE CO3JaBaTh pENMyTAalMOHHOIO pHUCKa Ui  JeJI0BOr0  MMHJKA
VapexxaeHus, paOOTHUKOB M WHBIX JIMII B Cllydyae PacKphITUs HH(OpMAaLUU O
COBEPIIIEHHBIX IT0/IapKaxX U OHECEHHEIX MPEICTaBUTENBCKUX PACX0IaX;

- HE TPOTHUBOPEUYUTH IPHUHIMIAM U TpeOOBaHUSIM aHTUKOPPYIIIMOHHOTO
3aKOHOJAaTeJILCTBA Poccuiickoi Oenepanuu, IHonoxenuro 00
AHTUKOPPYIIIMOHHON TIONUTHUKU B YupexaeHuu, Kogekcy 3THKUA U CIyXeOHOro
MOBEICHUS PAOOTHUKOB YUpexKIeHHs U OOMIENPUHATHIM HOpMaM MOpaiud |
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJapKh, B TOM YHUCJIE B BHAE OKa3aHUS YCIYr, 3HAKOB
0co00T0 BHUMAHUS M y4acTHsl B Pa3BIIEKATEIbHBIX U aHAIOTUYHBIX MEPOIPUSITUSIX



HE JOJDKHBl CTaBUTh NPUHUMAIOIIYI0O CTOPOHY B 3aBHUCUMOE IIOJIOXKEHHE,
MIPUBOIUTH K BOBHUKHOBEHUIO KaKUX-TMOO BCTPEUHBIX O0SI3aTENBCTIB CO CTOPOHEI
IIOJTyYaTelIs WM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTH €T0 ACJIOBBIX CYyXXICHUU U
peLIEeHUA.

2.5. CtouMoCTh ¥ TEPUOAMYHOCTH JApeHUss U IOJNy4YeHUs JAEJIOBBIX
IIOJTaPKOB W/UJIM yYacTHsS B IIPEICTABUTENbCKIX MEPOIIPUATHSIX OJHOTO U TOIO XK€
TPETHEro JIWIA MJOJDKHBI OIpPENesaThCsl OEeIOBOM HeoOXOIWMOCThIO U OBITH
Pa3yMHBIMU.

2.6. B xadecTBe momapkoB PaOOTHUKU YUPEXKACHHUS OJDKHBI CTPEMHUTHCS
HCIIONIb30BaTh B MAaKCHMaJIbHO JOIYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPHI,
IIPEIMETHI ¥ U3/IEIIHSI, UMEIOIINE CUMBOJIUKY Y UpEKICHUS.

2.7.llomapku M yCIyrd HE IOOJDKHBI CTaBUTH II0J COMHEHHE UMUK HIIN
IEJIOBYIO PeIlyTaluIo, Y YpexICHE] U ero paOOTHHAKOB.

3. IlpaBa u 00s3aHHOCTH PAaOOTHUKOB Y UpeXIeHUs Ipy 0OMEHE 1€JI0BBIMU
roJlapKaMu ¥ 3HaKaMHU JIeJI0BOr0 FOCTENPUUMCTBA

3.1. PaGoTHHKY, MPECTABISAL UHTEPECHl Y UPEXKICHUS WU EUCTBYS OT €T0
UMEHH, IOJDKHBI COONIONATh TPaHUIIBl JOMYCTHMOIO IOBEACHUS IIpU OOMEHe
JIEJIOBBIMU TTOAapKaMU U MIPOSIBIEHUH J1€JI0BOT0 TOCTEIPUUMCTBA.

3.2. PabotHuku YupexJIeHHs BIIpaBe JapUTh TPETHUM JIMIAM U IOJIy4aTh OT
HUX JIeJIOBBIE IOJApKH, OPraHMW30BBIBATh M Y4YacTBOBAaTh B IPEACTABUTEIBCKUX
MEPOIPHUATUSIX, €CJIK 3TO 3aKOHHO, STUYHO U JEIAeTCs UCKIFOUUTENIHHO B JAEJIOBBIX
IeJIX, ONpeIeNIeHHBIX HacTosmumMu [IpaBunamu.

3.3.IIpu mr00BIX COMHEHHSX B IPAaBOMEPHOCTH HJIM JTHYHOCTH CBOUX
JEHCTBUN pabOTHUKH YUpexaeHus 00s3aHbl IOCTaBUTh B U3BECTHOCTh TUPEKTOPA
VYupexeHus: 1 MpOKOHCYJIBTUPOBATECS C HUM, MPEXK/e YeM JapUTh WU M0JIy4aTh
MOJTapKU WM yYaCTBOBATH B TEX WJIM MHBIX MIPEICTaBUTEIHCKIX MEPOIIPUITHUIX.

3.4.Ilpy mnomy4eHUWHM JEIOBOTO IOAapKa WA 3HAKOB JEJIOBOIO
TOCTEIIPUMMCTBA pPaOOTHUKHM YUpexXaeHus oOs3aHbl IPUHUMATH MEpHl II0
HEJIOMYIIEHUIO BO3MOXHOCTA BO3HUKHOBEHUS KOH(IMKTA UHTEPECOB.

3.5. PaGotHuku VupexneHus He BIpaBe HCIIONb30BaTh CIyXeOHOoe
MIOJIOKEHNWE B JIMYHBIX IEJISX, BKIFOUAs MCIOJIb30BaHUE UMYIIECTBa Y UpexXICHHUS,
B TOM YHCIIE:

- I TIOJyYeHUS IIOJAapKOB, BO3HATPAXICHWS W WHBIX BBITOJ IS ceOs
JUYHO M IPYTUX JIMII B OOMEH Ha OKazaHWe YUpeXIeHHEM KakuxX-Tubo yCIyT,
OCYIIECTBICHUSI JIMOO HEOCYIIECTBIEHHUS OIpPEACNICHHBIX NeWUCTBUI, INepenadn
MH(GOpPMAITIH, COCTABIISIONIEH KOMMEPIECKYIO TalfHYy;

- IS TIOJyYeHHs MOJAapKOB, BO3HAIPAXKIACHUS U MHBIX BBIFOJ ISl JTUYHO U
OPYTUX JIAIl B MPOLECCe BENEHMs JAesl YUpexXIeHHUs, B TOM YHUCle, KaK /10, TaK |
[IoCJIe  NPOBEACHUS IIEPEroBOPOB O 3aKIIOYECHHH TI'Pa)KIaHCKO-IPaBOBBIX
JIOTOBOPOB U MHBIX CHIEJIOK.

3.6. PaboTHukaMm VYupexaeHHs HE pPEKOMEHIYeTCS IMPUHUMATh WM
nepeJapuBaTh MOJAPKH JIMOO YCIyrd B JIFOOOM BHUJIE OT TPETHHUX JHUI[ B Ka4eCTBE
0J1arofapHOCTH 32 COBEPIICHHYIO YCIYTy WM TaHHBIA COBET.



3.7. He pomyckaercs mepenaBaTh ¥ IPMHMMATH HONAPKH OT Yupexnenus,
€ro pabOTHHMKOB W NpPEACTABHTENCH B BHJE JECHEKHBIX CPEICTB, KaK HaJUYHBIX,
TaK M Oe3HAIMYHBIX, HE3aBICHMO OT BAJIOTHI, & TAKKe B GOpMe aKIHil, ONIIHOHOB
WM WHBIX JIMKBUIHBIX IIEHHBIX OyMar.

3.8. PaboTHukM VYupexIeHHs NOIKHBI OKa3blBaTbCS OT IIPENJI0KEHUH,
IIOJTyCHHUS ITONAPKOB, OIUIATHI MX PACXOJOB H T.II., KOINA IOAOOHBIE HEHCTBUS
MOTYT IIOBIHUSTH HIIA CO3MaTh BIEYATIECHHE O BIMSHHM Ha HCXOH CHCNKH,
pe3yJIbTAT NPOBECHUS TOPrOB, Ha IPUHUMAEMBIE Y UPEIKICHUEM PEIIEHHUS H T.]I.

3.9. AnMuHWCTpaIus U paOOTHHKK YUPEekKIeHHS He IPUEMITIOT KOPPYIILIUH.
Ilomapky He HOIDKHBI OBITH HCIIONB30BAHBI I JAYH/TOIYYEHHS B3STOK HITH
KOPPYIILUH B JIFOOBIX €€ MPOSIBIICHUSX.

3.10. PaGoTHrK VY4UpexxIeHHs He BIpaBe IIpeiarath TPETBUM JIALAM HJIA
[IPUHAMATE OT TAKOBBIX IMOJAPKH,, BBIIUIATHI, KOMIIEHCALMNA U T.I. CTOMMOCTBIO
cebimie 3000 (Tpex Thicsd) py6el MM He COBMECTHUMBIE ¢ 3aKOHHO IIPaKTUKOU
ACNOBBIX OTHOMmIEHWH. Eciu paboTHHKY YdupexkieHWs NpenararoTcst momo0HbIe
IO/IaPKU WK ICHBI'H, OH 00513aH HEMEJIEHHO 00 3TOM JUPEKTOPY YUpekIeHus.

3.11. PaboTHHK YUpexmeHHs KOTOPOMY IIPH BBITONHEHMH IOJIKHOCTHBIX
00s13aHHOCTEH MPEAIIAraloTCs HOJapKH A HHOE BO3HarpakIeHUe Kak B MPSIMOM,
TaK ¥ B KOCBEHHOM BHJIC, KOTOPBIE CIIOCOOHBI IOBJIMATH HA ITOATOTABIMBAEMBIE
W/WIM  TIPUHAMaeMble WM  pellleHHs HIH  OKa3aTh BIMSHHE HA  €ro
JericTBre/0e3necTBIE, NOMKEH:

- OTKa3aThCsl .OT HUX O HEMEIJICHHO YBEJOMHTh JUPEKTOpa YUpPEKIeHHSI O
(haxTe MpeTOXKEeHHUs [oAapKa (BO3HAr Pk ICHEs);

-0 BO3MOXHOCTM MCKIIOYHTH JHaJlbHEHIINE KOHTAKTHI C JIAIOM,
IPEUIOXKUBIINUM IIOJAPOK MIIM BO3HATrpaXKJIeHHE, €CJIM TOJIBKO ATO HE CBA3aHO CO
CIIyXeOHOM HeOOXOIUMOCTBIO;

- ClIydae, eCld IOJapOK WM BO3HATPaXICHHE HE IPeJCTaBIIIeTCS
BOSMOXHBIM OTKIIOHUTh HJIM BO3BPATHTh, IEPENATh €0 C COOTBETCTBYIOLIEH
CIy)XCOHOM 3alMCKOM JUIS IPHHSTAS COOTBETCTBYIOLINX MEp IUPEKTOpPY
YdpexuaeHus u IpoJoIDKUTh paboTy B YCTAHOBICHHOM B YupexeHnu mopsake
HaJ[ BOIIPOCOM, € KOTOPBIM OBLI CBA3aH MOJAPOK MK BO3HATPAXKICHIE.

3.12. B cimyyae BO3HHKHOBEHMS KOHGIMKTA HHTEPECOB UM BO3MOXXHOCTH
BO3HMKHOBEHMSI KOHQIIMKTa MHTEPECOB IIPU IONYYECHUH IEOBOIO [ofapka Win
3HAKOB JEJIOBOT'0 FOCTEIIPUUMCTBA PaOOTHHUK YUpexIeHUs 00s3aH B IMUCHMEHHOIN
dopmMe yBeNOMHTE 00 3TOM ONHO U3 JOKHOCTHBIX JIMI[, OTBETCTBEHHBIX 34
IPOTUBONEHCTBHE KOPPYNIMH, B COOTBETCTBAM C IIPOLEAYPOi PaCKpBITHUS
KOH()JIMKTA HMHTEPECOB, YTBEPKIEHHOH I[loj0KeHHeM o KOH(DIINKTEe WHTEPECOB,
IPUHATEIM B YUpeKIeHUH.

3.13. PabGotaukaM YupexJeHus 3aIpelaeTes:

- CAMOCTOSTEJIEHO NPUHUMATE NIPEIIOKEHUS OT OPTaHU3ALUMA WM TPETHHX
JHUI O BpyHYCHHH JEJOBBIX TIOAapKOB M 00 OKa3aHHUU 3HAKOB JEIOBOIO
TOCTETIPUUMCTBA;

- IPUHMMATh 0e3 COINIaCOBAaHMS C IMPEKTOPOM YUPEeKIEHHS JelOBbIe
TIOIapKH U 3HAKK JCIIOBOIO TOCTENPHUMCTBA B XOJ€ IPOBEACHUS IETOBbIX
TIEPEroBOPOB, IIPY 3aKIIOYEHUN JIOrOBOPOB, a TaKXe B HHBIX CIIydasxX, KOTa



noM00HBIE NEWCTBUS MOTYT IOBJIMATh WM CO3/IaTh BIIeYaTIeHHEe 00 WX BIMASHUH
Ha [IPUHUMAaeMBbIe PEIICHNUS;

- IPHHUMATH JEJIOBEIe MTONAPKH U 3HAKU JIEJI0BOIO FOCTENPUUMCTBA B XOJI€
IIPOBEIEHUSI TOPrOB M BO BpeMs IpPSAMBIX IIE€PETOBOPOB IIPH 3aKIHOYECHUH
JIOTOBOPOB (KOHTPAKTOB);

- POCHTH, TPpeOOBaTh, BBIHYXIAaTh OPraHU3ALMM MIIM TPETHUX JIMI[ JapUTh
UM 100 MX POJCTBEHHHKAM JEJIOBBIE MMOJAPKU W/WIIM OKa3bIBaTh B HX IOJIB3Y
3HAKH JIEJIOBOI'0 FOCTEIPUUMCTBA,;

- IPUHUMATH MTOJIAPKH B BHJI€ HAIMYHBIX, O€3HAIMYHBIX JEHEXKHBIX CPELCTB,
IIEHHBIX OyMar, JparoleHHbIX METAIIIOB.

3.14. Yupexxmenne  MOXET NPUHATH  pelleHne o0  y4acTMH B
0J1arOTBOPUTEIBHBIX MEPOIPHUATUSX, HAIIPAaBICHHBIX HA CO3JaHUE M YIPOUECHHE
IMIIKa YupexaeHus. I[Ipu ¥toM IuaH ¥ OHOJDKET ydacTHs B IaHHBIX
MEPOTIPUATUIX YTBEPKIAECTCS LAPEKTOPOM YUpeXK IeHH.

3.15.B ciydyae OCYIIECTBICHHS CIIOHCOPCKHX, OJIaroTBOPUTEILHEIX
mporpaMM  YUpekIeHHe JOJDKHO IIPeABapUTEIbHO  yIOCTOBEPUTECS, YTO
npefocTaBiseMas YUYpeXIeHHeM IIOMOINb He Oy[eT HCIoNb30BaHa B

KOPPYIIIMOHHBIX LIEJSX WIA UHBIM HE3aKOHHBIM IIyTEM.

3.16.Ilpy B3auMomeNCTBHMM C JIMIAMH, 33aHUMAIOIIMMH JOJKHOCTH
rOCyJIapCTBEHHON (MyHHIMIIQTbHOM) CIIy’KOBI, CIENyeT pPYyKOBOICTBOBATHCS
HOpDMAaMH, pETYJIMPYIOIIAMHM OSTHYECKHe HOPMBI X IpaBUia CIykeOHOro
IIOBEEHUS TOCYaPCTBEHHBIX (MYHULIUIIAIBHBIX) CITy KaIUX.

3.17. Heucnonnenne Hactosmux IIpaBuim MoXeTr cTaTtk OCHOBAaHHEM
IS IPUMEHEeHWST K paOOTHUKY Mep AUCHUIUIMHAPHOIO, aIMUHHMCTPATUBHOTO,
YTOJIOBHOTO Y  TPaXKIAHCKO-IIPABOBOI'O  Xapakrepa B  COOTBETCTBHH C
JNEUCTBYIOIINM 3aKOHOATEIHCTBOM.

4. O61acTh NPUMEHEHHUS

4.1. Hactosimue IlpaBuiia moiexar NPUMEHEHUIO BHE 3aBUCHMOCTH OT
TOro, KakuM oOpa3oM I[epelaroTCs IeNOBble IIOJapKH K 3HAKHA JE€JIOBOIO
TOCTEIPUUMCTBA: HANIPSIMYIO MIIU Yepe3 IIOCPETHUKOB.

4.2. Hactosinue [lpaBuiia SBISIOTCS 00S3aTENBHBIME IS BCeX PaOOTHUKOB
VYupexxeHus B mepuoi paboThl B YUPEKICHUH.
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1. O6mHe moIoXKeHUs

F
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1.1. TlpaBuna ob6MeHa TENOBBIMH oJlapkaMyd ¥ 3HAaKaMH JI€JIOBOIO
rocrenpuuMmctBa B MOV «COII Ne 20» (manee —IIpaBuna) paspaborassl B
COOTBeTCTBUM ¢ TonoxeHUssME Koncrurynmu  Poccwmiickoit  ®@enepanuu,
OQenepanbHOTO  3aKkoHa 0T 25.12.2008.  Ne273-®3 O mporuBopeifcTBA
KOPPYNIUK» U IPUHATHIMA B COOTBETCTBAU C HUMH MHBIMU 3aKOHOJATEIBHEIMU U
JIOKaJIbHBIMU aKTaMH. '

1.2. IlpaBuna ompenensroT equHbIE IS BCEX pabdotHrKoB MOV «COIIIl Neo
20» (manee — Yupexjenue) TpeGOBaHWS K NAPEHUI0 U IPHHATHIO JEJIOBBIX
ITOJapKOB. '

1.3. Yupexnenue nopiepKuBaeT KOPIOPATHBHYIO KyJlbTYpY, B KOTOpPOMH
ACJTIOBBIE IIOJAPKH, KOPIIOPATHBHOE TI'OCTENPHUMMCTBO M IIPEICTABUTEIIHCKHE
MEPOIIPUATHS PACCMaTPUBAIOTCS TOJBKO KAK HMHCTPYMEHT JJIs yCTAHOBJICHUS
Y TIONJICPXKAHUsL JICIOBBIX OTHOLIEHWA ¥ KaK IIPOSIBICHHWE OOLIENPUHATOH
BEXJIMBOCTH B XOJI€ IEATEIBHOCTH Y UpeKIeHHS.

1.4. VapexxieHne MCXOZUT H3 TOrO, 9TO JOJTOBPEMEHHBIE JEIOBBIC
OTHOIICHHST OCHOBBIBAIOTCS HA JOBEPHU U B3aMMHOM yBaxkeHHU. OTHOIIEHHS, IPH
KOTOPBIX HApyIIa€TCs 3aKOH M NPUHIMIEI JENOBOH 3TUKH, BPEAAT pENyTaIUu
YdpexaeHnus ¥ YeCTHOMY HMEHH €ro pabOTHHKOB, W He MOI'YyT 00eCIeYHTh
YCTOHYHBOE JOITOBPEMEHHOE Pa3BUTHE YdUpexaeHHs. Takoro poma OTHOMIEHHUS
HE MOT'YT OBITh IIPAEMJIEMEI B IIPAKTHKE PaGOTHl YUpesKIeHHUS.

1.5. lletictBue  IlpaBunm  pachmpocTpaHsieTcs Ha  Bcex pabOTHUKOB
Yupesknenns, BHe 3aBUCHMOCTH OT YPOBHS 3aHUMAaeMOU JTOJHKHOCTH.

1.6. Jlannsre [paBuia mpecienyer clieayromie neiu:

- obecrieyenre eIUMHOOOPA3HOrO . MOHUMAHHSA POIH W MECTa JENOBBIX
IOZIapKOB, NIEJIOBOIO IOCTEIPHUMCTBA, IPEACTABUTEIBCKUX MEPONPUITHH B
JETI0BOY IIPAaKTUKE YUpEKIECHUS;

- OCYIIECTBJIICHUE YIPABIEHYECKOH W  XO3AMCTBEHHOM JeSTEIBHOCTU
YUpexIeHus HCKITIOYUTENBHO Ha OCHOBE Ha/UTEKaIIAX HOPM U IIPAaBUJI JIEJIOBOT'O
NOBENCHNs, 0asMpyIOmMUXCs Ha HNPHUHIMIEX KadecTBAa IPEeIOCTABJICHHUS YCIYT,
3aIU Tl KOHKYPEHIIUH, HEOY IEH!s] KOH(MIINKTa HHTEPECOB;



- OTIpe/ieNieHNe eIUHBIX ULl BceX PabOOTHUKOB YUpexaeHus TpeOoBaHMM
K JApeHUI0 ¢ IPUHATHIO JEJIOBBIX IIOAAPKOB, K OpPraHM3alldd M Y4YacCTHUIO
B IIPEICTAaBUTENBCKAX MEPOIIPUATHUSAX;

- MUHUMHU3HUPOBaHUE PUCKOB, CBSI3aHHBIX C BOZMOXXHBIM 3JI0yIIOTpeOIeHIEM
B 00JIaCTH TIOJJAPKOB, MPENCTAaBUTENbCKUX Mepomnpustuil. Hanbomee cepbe3HbIMU
U3 TAKUX PHUCKOB  SBJISIIOTCA  ONACHOCTh  IIOAKyIla UM B3STOYHUYECTBO,
HEeCIIPaBeUIMBOCTh I10 OTHOLIEHUIO K KOHTpareHTaM, NPOTEKUHOHU3M BHYTPU
Yupexnenus.

2. TpeOoBaHus, IpeABABIAEMBIE K I€TIOBBIM II0apKaM
Y 3HaKaM JIeJI0BOT0 OCTEIPUUMCTBA

2.1. PaGoTHUKH VHPE)KILQHI/IH MOTYT IIOJyYaTh [IEJIOBBIE ITOJAPKH, 3HAKU
JIeIOBOrO TOCTENPUMMCTBA TOAEKO HAa O(UIUATIBHBEIX MEPONPHUATHAX, IIPH
YCIOBHHM, YTO OTO HE IPOTHBOPEUYUT TPeOOBAHUSAM aHTUKOPPYIIMOHHOTO
3aKOHOJIATENIHCTBA ¥ HACTOSIIUM IIpaBuiam.

2.2.1lomapkm ®  ycioyrd, IpAHUMaeMble WM  IIPENOCTaBIISEMEIE
VYupexnenueM, meperaroTcsi U MPUHAMAIOTCS TOJIBKO OT MMEHM YUpEeXICHUS B
I1eJI0M, a He KaK IOIapOK YT Iepeada ero oT OTAEIbHOro pabOTHHKA.

2.3. JlenoBele TIOIapKH, KOTOPbIE pPA0OOTHUKU OT UMEHHU Y UPEKICHUS MOTYT
nepenaBaTh APYTUM JIIIAM WU NPUHUMATh OT JAPYTHUX JIAIl B CBSI3U CO CBOEU
TPYJIOBOM AESATENBHOCTBIO, @ TaKXe IPEICTAaBUTEIBCKUE PACXOABbl Ha [EII0BOE
TOCTEIPUUMCTBO JJOJKHBI COOTBETCTBOBATH CIIEIYIOIINM KPUTEPHSIM:

- OBITH NIPSIMO CBSI3aHBI C YCTABHBIMH LIETISAMH JESITEIBHOCTH Y UpEXKICHUS,
au00 C MaMSATHBIMU JaTaMH, IOOWJIesMH, OOIIeHAIlMOHATBHBIMU Ipa3IHUKAMHU,
UHBIMHU COOBITHSIMU;

- OBITh pa3yMHO OOOCHOBaHHBIMHU, COpPa3MEPHBIMH M HE SBISATHCS
IIpeAMETaMU POCKOIIIH;

- HE TIPEJNICTaBIIATh COOOM CKPBITOE BO3HArpaXKJACHHUE 3a YCIYTY, JIeHCTBUE
WH 0e3/1eliCTBHE, TIOIMYCTUTEIBCTBO HIIA IIOKPOBUTEIBCTBO, IIPEIOCTABICHIE ITPaB
WIN TPUHSITUE OIpeJeNIeHHBIX pelIeHUi, TUOO MOMBITKY OKa3aTh BIUSHUE Ha
II0JIy4aTelsi ¢ HTHOM He3aKOHHOW WJIA HEITUYHOU LIENIBIO;

-He co3JaBaTh ISl TMOJydaTessi o00s3aTenbCTBa, CBS3aHHBIE C  €ro
CIIy’)keOHBIM  TIOJIO)KEHWE WJIM HCIIOJHEHUEM CIY>XKEOHBIX (IOJDKHOCTHBIX)
00s3aHHOCTEI;

- HE CO3[]aBaTh pEMyTalMOHHOIO0 pHUCKa JJIsi  JEJIOBOrO  MMUIXa
VupexaeHus, paOOTHUKOB W HWHBIX JIMII B Clydae PacKphITUS HWHDOpMamuud o
COBEPIIEHHBIX MO/IapKax ¥ MTOHECEHHBIX IPEICTaBUTEIbCKUX Pacxoiax;

- He IPOTHBOPEYUTH MPUHIUIIAM K TPeOOBaHUSM aHTUKOPPYHIITHOHHOTO
3aKOHOJATENbCTBA Poccuiickoit Oepnepanuu, ITonmoxxeHnuto 00
aHTUKOPPYNIMOHHOM MOJUTHUKU B YupexaeHud, Komekcy 3TUKU U cTy’keOHOro
IoBeZieHUs] PabOTHUKOB VYUpexXAeHWs W OOIIECNPUHATHIM HOPMaM MoOpald M
HPaBCTBEHHOCTH.

2.4. JlenoBble TOJAapKW, B TOM 4YHCJE B BHUJE OKa3aHHUS yCIyr, 3HAKOB
0c000ro BHUMAaHHUS U YJacCTHs B Pa3BICKATEIBHBIX M aHAJIOTHIHBIX MEPOIIPUITUIX



HE JOJDKHBEI CTaBHTh IPUHMMAIOIIYIO CTOPOHY B 3aBUCHUMOE IIOJIOXKEHHE,
NPUBOAWTE K BO3HUKHOBEHMIO KaKHUX-THOO BCTPEUHBIX 00S3aTENBECTB CO CTOPOHBI
IIOJTy9aTes sl MM OKa3bIBaTh BIMSAHUE Ha O0BEKTUBHOCTH €r0 JICIOBBIX CYKIEHUH U
pelIeHu.

2.5.CrouMOCTs M IEPUONUYHOCTh JApEHHUS W IIONyYEeHHs JeJOBBIX
IIOZapKOB W/MJIH y4acTHsI B IPEACTABUTENECKAX MEPOIPUATHIX OJHOIO U TOTO K€
TPETHETO JIHIA JOJDKHBI OIPENENATHCS OEJIOBOM HEOOXOIMMOCTBEIO M OBITh
pa3yMHBIMHU.

2.6. B xauecTBe momapKkoB PabOTHUKH YUPEKICHUS IOJDKHBI CTPEMUTHCS
UCIIOJB30BaTh B MAaKCHMAaJIbHO JOIIyCTMMOM KOJIMYECTBE CIIy4aeB CYBEHHUPHI,
IPEAMETRI ¥ U3, AMEIOIUE CUMBOJIUKY Y UpeKISHHUS.

2.7.1logapku ¥ ycIyru He JOJDKHBI CT@BUTBH IIOJ COMHEHHE UMUK WM
ACTIOBYIO PEITy TAIIHIO. Y YPEXKICH#S, U €0 paOOTHUKOB.

A

3. IIpaBa 1 00513aHHOCTH PAOOTHUKOB YUPEXKIEHUS TP OOMEHE EIOBEIMU
II0lapKaMy ¥ 3HaKaMH JIeJI0OBOTO TOCTEIPHIMCTBA

3.1. PaboTHMKY, IpEICTaBIIsE MHTEPEChl YUPEXKIEHUS WK IEHUCTBYS OT €ro
WUMEHM, IOJDKHBI COONIONATh TPaHMIBI JOIMYCTUMOIO ITOBEIEHUS IPU OOMEHe
JCIOBBIMHU ITOJapKaMHU U IIPOSIBICHUH J1€JI0BOI'O TOCTEIPUUMCTBA.

3.2. PaGoTHrKY Y4pexeHUs BIpaBe JApUTh TPETHUM JIMLAM U HONy9aTh OT
HUX [EJIOBBI€ IIOJAPKH, OPraHU30BBIBATH U YYaCTBOBATh B IIPEICTABUTENIHLCKHUX
MEPOIPUATHIX, €CIIA 3TO 3aKOHHO, 3TUYHO U JCIAeTCS UCKIIOUUTENLHO B IEJIOBBIX
LeJI9X, OIPENeNIeHHbIX HacTosmuMu [IpaBuiamu.

3.3.1Ipu mOGBIX COMHEHHSIX B IPaBOMEPHOCTH WM 3TUYHOCTH CBOMX
JIEHCTBUA PaOOTHHUKH YUpexXaeHus 00S3aHbI IIOCTaBUTh B M3BECTHOCTh MPEKTOPA
Y4pexIeHus U IPOKOHCYIBTUPOBATHCS C HUM, IIPEXIE UM JapHUTh WX II0Iy4aTh
NOAapPKH WM y4acTBOBATh B T€X MIIM UHBIX IIPEICTABUTEIbCKAX MEPOIPUITUSX.

3.4.1lpy 1TOIy4eHWH [JEJIOBOrO TMOJapKa WM 3HAKOB  JEJIOBOTO
FOCTENIPUUMCTBA PAaOOTHHKM VYUpeXAEHUS O0OsS3aHbl MPUHUMATH MEPHI IO
HEJIOMyIIEHHIO BO3MOXXHOCTH BOSHUKHOBEHHS KOH(MIMKTa HHTEPECOB.

3.5. PaboTHuKM VYdpeXmeHHS He BIpaBe WCIONL30BaTh CIyKeOHOE
IIOJIOXXEHHE B JIMYHBIX LENAX, BKIIOYas UCIIOIb30BaHNE UMYIIECTBA Y UpEKIeHNS,
B TOM YHCJIE: '

- I MOJyYeHUs IOAAPKOB, BO3HATPAXICHUS M HHBIX BBIFOJ [UIA cebOs
JIMYHO W IPYTUX JIMIl B OOMEH Ha OKa3aHHEe YUPEXICHHEM KaKux-Iubo yCIiyT,
OCYIIECTBIICHUS JMOO HEOCYIECTBICHHS OIpPEeAe/ICHHbIX NEeNUCTBHM, IIepenadn
UH(POPMALUH, COCTABILIONICH KOMMEPUYECKYIO TalHy;

- UL TIOJYYEHHs IIOJAapKOB, BO3HAIPAXACHUS W MHBIX BBITOJ U JIMYHO U
APYTUX JIAIl B MPOLECCE BENCHUS AeNl YUpexXIeHUs, B TOM YHUCle, KaK 10, TaK U
IIOC/Ie  IIPOBENCHUS IIEPErOBOPOB O 3aKIIOYEHUH TIPaKIaHCKO-IIPaBOBLIX
JOTOBOPOB U MHBIX CIIEJIOK.

3.6. PaboTHrKaM VupexIeHWsS He pEeKOMEHIyeTcs NPHHUMATh WIH
nepeapruBaTh MOJAPKH MO0 yCIYyI'W B JTIOOOM BHIE OT TPETHUX JIMI[ B KaUeCTBE
071arolapHOCTH 3a COBEPIIEHHYIO YCIIyTy WM JaHHBIH COBET.



3.7. He nmomyckaeTrcs mepenaBaTh M INPUHUMATH IOJAPKH OT YUYpEKICHUS,
ero paOOTHUKOB W NpeJICTaBUTENIed B BUAE IEHEKHBIX CPEICTB, KaK HAJIWYHBIX,
TaK 1 Oe3HATNYHBIX, HE3aBUCHMO OT BAIIOTHI, & TaKXKe B (opMe aKIUii, OIMIIMOHOB
WUTH WHBIX JIMKBUTHBIX [IEHHBIX OyMar.

3.8. PaboTHMKHM VYupexaeHHs MOJKHBI OKa3bIBaTbCA OT MPENJIOKECHUM,
IOJy4YEHHUS II0JIapKOB, OIUIATHI MX PAacXOJ0B M T.II., KOTJa MOJZOOHBIE AEHCTBUS
MOTYT MOBJIMSTH WIH CO3[aTh BIEYATIICHHWE O BIUSHUM Ha HCXOHA CHEIKH,
pe3yNbTaT NPOBEJeHUS TOPTOB, Ha IPUHUMAaeMble Y UYpeXIeHUEeM pelIeHus U T. 1.

3.9. AnmuHuCcTpanus U paOOTHUKU YUPEXIESHUS HEe TPUEMITIOT KOPPYIILUH.
[Tomapky He IOJDKHBI OBITH HMCIIOJB30BAHBI JUIS JAYH/TIONYYCHHUS B3ATOK WM
KOPPYIIMH B JIOOBIX €€ MPOSBICHUSX.

3.10. PabotHuk VYupexjeHus HE BIpaBe IpeiiaraTb TPETHUM JIMIAM WU
NPUHEMATE OT TAKOBBIX NONAPKH, BBIUIATHI, KOMICHCAIMA M T.I. CTOMMOCTBIO
cpime 3000 (Tpex Toicsd) py6iTeit Il He COBMECTUMEIE C 3aKOHHON IIPAKTHKOM
J€NOBEIX OTHOWIEHHMH. Eciu paboTHUKY Y4YpexIeHus IpeaIararoTcs I0J00HBIE
TIOJTapKU WU JICHBI'H, OH 00s13aH HEMEJICHHO 00 3TOM AUPEKTOPY YUPEeKICHHUS.

3.11. PabotHuk VYupexaeHus KOTOPOMY IPH BBIIIOJHEHUH JOJIKHOCTHBIX
00s13aHHOCTEN IMpeIaraloTcs NOJapKH WM MHOE BO3HATPAXKIEHUE KaK B IPSIMOM,
TaKk ¥ B KOCBEHHOM BHJE, KOTOPBIC CIIOCOOHBI TOBJIHUATH Ha MOATOTABIMBAEMBIE
W/ATM  TpUHUMaeMble WM  peIIeHWs WIM OKa3aTh BIMSHUHE Ha  €ro
neiicrBre/0e3aeicTBYUE, TOJDKEH:

- OTKa3aThCid OT HUX O HEMEIJIEHHO YBEIOMUTH JUPEKTOpa YUPEKICHHUS O
¢akTe mpemIoKeHus mogapka (Bo3HArpaKaeHUs);

-0 BO3MOXXHOCTM HCKIIOYHATH JaJbHEWIIWE KOHTAKTBl C  JIALOM,
MIPEAJIOKUBIINM [MOIapOK WM BO3HArPaKIEHHE, €CIM TOJBKO 3TO HE CBS3aHO CO
CITyKeOHOH HeOOXO0IMMOCTBIO;

- cllydae, €ClIM IOAapOK WM BO3HarpaXAeHWe He MPe[CTaBIIeTCs
BO3MOXXHBIM OTKJIOHUTHh WM BO3BpaTUTh, IepelaTh €ro C COOTBETCTBYIOIIEH
CIIy>)keOHOM 3amUCKOM [JI1 TPUHSTHS COOTBETCTBYIOIIMX MeEp JAUPEKTOPY
VYupexnaeHuss ¥ MpOJIOJDKATh padOTy B YCTAHOBICHHOM B YUPEXKIICHUM IMOPSIKE
HaJ[ BOIPOCOM, C KOTOPBIM OBLT CBSI3aH MOIApOK TN BO3HArPaXK ICHHUE.

3.12. B ciay4yae BO3HMKHOBEHMSI KOH(IMKTa WUHTEPECOB UM BO3MOXXHOCTHU
BO3HUKHOBEHUSI KOH(GIMKTa MUHTEPECOB IPH IOJYUYSHHH EJOBOr0 MOJapKa WM
3HAKOB JI€JIOBOI'0 FOCTENPUUMCTBA pabOTHUK YUpexIeHus 00s3aH B MUChMEHHON
dbopMe yBETOMHTH 00 3TOM OJHO W3 JOKHOCTHBIX JIWIl, OTBETCTBEHHBIX 3a
MPOTUBOAEHCTBUE KOPPYIIMH, B COOTBETCTBHUM C THIPOLEAYPOH pPaCKPBITHUS
KOH(MIIMKTa WHTEPECOB, yTBepkaeHHOU [lomokeHmeM o KOH(IIMKTE WHTEPECOB,
IPUHATEIM B YUpEKICHUU.

3.13. PaGoTHuKaM YUpexIeHUs 3alpeniacTcs:

- CAMOCTOSITENIFHO MPUHUMATH HPEIIOKEHUS OT OpraHU3aIui U TPETHhUX
JUL O BPYYEHHH JEJOBBIX IOJAapKOB #u 00 OKa3aHWM 3HAKOB JEJIOBOTO
rOCTEIPUUMCTBA,

- IpUHAMATh O€3 COIVIACOBaHMS C AUPEKTOPOM YUPEXKIEHHUS [eJOBBIE
IIOAAPKX W 3HAKHA JEJOBOTO TOCTENPUUMCTBA B XOJ€ IIPOBEACHHUS ICIOBBIX
IIEPErOBOPOB, IIPH 3aKJIIOYEHUH JIOIOBOPOB, a TakXKe B HWHBIX CJIy4asx, Koraa



110{00HBIE TEWCTBHS MOTYT IOBIHUATH WM CO3JaTh BlleYaTlieHHe 00 MX BIUSHHUU
Ha MIPUHUMAaeMbIe PEIIeHNUs;

- MPUHUMATH JIEJIOBbIE TIOJJapKU U 3HAKU JEJIOBOTO IOCTENPUUMCTBA B XOJ€
MIPOBEJICHUsI TOProB M BO BpeMs MPSMBIX I[IEPEroBOPOB IpPU 3aKIIOYEHHUH
JIOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPpeOOBATh, BRIHYXAAaTh OpPraHM3allMy WIA TPETbUX JIAL NAPUTh
UM OO WX POJCTBEHHUKAM JIEJIOBBIE MOAApKH W/UIM OKa3bIBaTh B MX IIOJI3Y
3HAKH JE€JI0BOr0 FOCTEIIPUUMCTBA;

- IPUHAMATH TTOIAPKY B BUJI€ HAIMYHBIX, O€3HATMYHBIX JEHEXKHBIX CPEICTB,
IIEHHBIX OyMar, AparoleHHbIX MEeTaJlIOB.

3.14. YupexxgeHrue  MOXET MNPUHATH  pelleHHe o0  y4JacTUM B
0JIarOTBOPUTEIBHBIX MEPOIPUITHUSAX, HAIPAaBICHHBIX Ha CO3LAaHUE U yIPOUYEHHUE
AMHUIKa YUpeXIeHUs. HpI/IMOM aH ¥ OMKEeT ydacThs B JaHHBIX
MEPONIPUITHUIX YTBEPKIAETCS J;II/IpeKTOpOM que;meHHH

3.15.B cioydae OCYyIIECTBICHHS CIIOHCOPCKHX, OJaroTBOPHUTENbHBIX
IporpamMM  YUpexxJeHUe JIOJDKHO MIPEABAPUTENIBHO  YAOCTOBEPUTHCS, YTO
npefocTaBisseMas YUpeKICHHEeM TIOMOINs He OyIeT HKCIOJb30BaHa B
KOPPYILIMOHHBIX LIEJISIX WIIA UHBIM HE3aKOHHBIM IIyTEM.

3.16.Ilpy B3auMOAEHCTBHUM C JIMIAMH, 3aHUMAIOIIUMHU JOJDKHOCTHU
roCyIapCTBEHHOM (MYHHIIMIIAIIBHON) CIIyXOBI, CJeayeT pPyKOBOJACTBOBAThCS
HOPMaMH, pPeryJIUPYIOIIMME JOTHYECKHMe HOPMBI U TIpaBUiIa CIIy)XeOHOTro
MOBEACHUS TOCYIapPCTBEHHBIX (MYHHUIIUIIATBHBIX ) CITy KaIlIHX.

3.17. Heucnonnenue Hacrosmux IIpaBum MoOXeT cTaTh OCHOBaHHEM
JUIS IPUMEHEeHUST K pPabOTHUKY Mep AUCUUILUIMHAPHOTO, aIMHUHHUCTPATHUBHOTO,
YIOJIOBHOTO H  TIPaXXIaHCKO-IIPABOBOTO  XapakTepa B  COOTBETCTBUU C
JIEeUCTBYIOIINM 3aKOHOIaTEIECTBOM.

4. O0GnacTh NPUMEHEHUS

4.1. Hactosimue IlpaBmiia momiiesxaT NPUMEHEHHIO BHE 3aBUCUMOCTH OT
TOro, KakuM oO0pa3oM IIepeatoTCs JeJIOBbIe TMOJapKH U 3HAaKHA JIeJI0OBOTO
rOCTEIIPUUMCTBA: HANPSIMYIO UM Yepe3 MOCPETHUKOB.

4.2. Hacrosimue IlpaBuia sSBISIOTCS 0053aTEIBHBIMU JJIS1 BCeX PaOOTHHKOB
VYupexxneHus B mepuo paboThl B YUPEKISHUH.



